SEARCH REQUEST FORM

PATRONS:  If we find an item on reason 1, we will discharge the book and remove any fine on the record.  

For reason 2 requests, we will notify you by generating a library notice using your library account and put the book on the hold shelf.  If this is a rush, include your phone or e-mail information.

CALL NUMBER: 
TODAY’S DATE:


AUTHOR:
TITLE:

REASON – select ONE

NAME OF PATRON requesting search:

1) User believes item was returned: 



barcode number: 30081 
______






2) Item missing from shelf:  

CONTACT ME:  (phone and/or e-mail)
3) Needed for Reserves: 






4) Reference/non-circ item missing: 







Is there a deadline involved or do you have further information?

SEARCHING STAFF:  On the back of this form, record where and when you searched w/your initials.
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